BRIXHAM CHRISTMAS MARKET INFORMATION
Saturday 27th and Sunday 28th November 2010
Introduction

This document contains relevant information for stallholders wishing to apply for a stall at the 2010 Brixham Christmas Market.  

Please be aware that any applications from traders will only be considered if they are accompanied by a detailed description and pictorial material of what you intend to sell.

All applications must include full payment as detailed below.

Background

The second Brixham Christmas Market will take place on Saturday 27th and Sunday 28th November 2010, in a marquee at The Town Square, Brixham.  

Selection Process

The quality and retail mix of products on offer at the Christmas Market will play an important role in the overall feel of the event and is something that Brixham Town Council is striving for.  The following criteria will be considered when looking at stallholder applications. 

· Locality – Traders from Brixham and South Devon are given priority over those coming from further afield. 

· Handmade – Products that are handmade locally score more highly than those that are manufactured on mass or handmade abroad unless they are produced under fair-trade conditions – member of British Association of Fair-trade Shops (evidence of this should be provided). 

· Retail Mix – To ensure that there is a wide range of product types across the whole market.
· Customer Profile – To ensure that across the market there are products on offer to appeal to different genders and age ranges.
· Quality – Products need to be finished to a high standard. They must meet manufacturing standards and may need to be approved by Trading Standards. 

· Price Range – We are looking for a range of differently priced products so that customers with all types of budgets can satisfy their Christmas shopping needs. 

· Suitability at Brixham Christmas Market – Brixham has a variety of traders located within the town. Traders at the Christmas Market should be able to offer something ‘different and unique’ to compliment what is already on offer within Brixham. There are also certain types of product which would not be deemed acceptable for trade at this market. 
Dates and Opening Hours

The Brixham Christmas Market will be held on Saturday 27th and Sunday 28th November 2010.  The opening hours will be 10.00am to 4.00pm.

Tables and rental charges

The tables (for two days) cost:

6ft x 2.6ft
£50  (36 available).
9ft x 2.6ft
£75  (2 available – these will be allocated on a first come first served basis).
Payment will be required in full at the point of application.

Those traders who are not successful in their application will be informed and their cheque will be returned.  Successful applicants will be sent a receipt with confirmation of their stall.  

If payment is not received at the point of application you will not be considered for the 2010 Brixham Christmas Market.

What your table rental buys you

The entire market will be held under one large marquee measuring 12m x 21m.
· There are 36 tables measuring 6ft x 2.6ft and 2 tables in an ‘L’ shape measuring a total of 9ft x 2.6ft.
· Each standard trading stall has an electricity supply. Total power supply to each stall is 5 amps. It follows that no heating appliances can be permitted. Each table is fitted with its own RCB (Residual Circuit Breaker) so that should the power supply be exceeded, or equipment malfunction, only the one individual table will be affected.

· Marketing and publicity.  Brixham Christmas Market is advertised, publicised and marketed in order to ensure we receive as many visitors as possible. 

· Supervision and management. The Market is supervised and monitored by Brixham Town Council. Officers and Councillors will be on hand at all times to help stallholders with any practical problems.

· A programme of entertainment will be organised during the event to add to the festive atmosphere. 
· Each table is a flat surface and so any display stand, divisions or supports for hanging display will have to be provided by the exhibitor.

· There will be 3 ft of standing space behind the tables for exhibitors and the public walkways will be 8ft in width.
Location 

We are looking to achieve a good mix and distribution of similar retailers over the whole area of the Market.  The market will be in a marquee at the Town Square, Brixham.
Stall sharing
It is possible to share a stall with another trader, the selection of which is your responsibility.  We will need completed application forms for all participating traders, all of which will be subject to our vetting process. It is essential that stall sharers identify one contact person who will be nominated to receive all correspondence and payment requests. 
Setting Up

Set up begins on Saturday 27th November and runs from 8.30 – 10.00. 

Appearance of your stall.

The cooperation of all stallholders is required to achieve an optimal overall appearance of the Market.    

Every stallholder is expected to make their table as festive as possible in an attractive manner to contribute to the overall impression of the event. If fairy lights are used, then they must be white.  No fast strobing lights are permitted.
In addition, halogen spotlighting is recommended for highlighting your merchandise within the stall.  Each stallholder will also be expected to supply any framework required to house the halogen lights.  Please be aware that only 5 amps of electricity will be provided, with two sockets. Individual trip switches for each stall will ensure that, should any individual stallholder exceed his or her electricity supply only that stall’s power will fail, not affecting any neighbouring stalls.
Stall sign. 
It is a requirement that each stallholder displays a sign on the front of their stall, bearing the stall’s name. 

No heating appliances. 
Please remember that, although electricity to trading stalls is inclusive within the rent, we do not allow any heat-producing electrical appliances such as fan heaters or hot water kettles, not only because of their high electricity consumption but because of the increased fire risk they create. 

NOTE:  ALL electrical equipment must have a PAT (Portable Appliance Test) certificate.  You will not be allowed to use any untested equipment within your stall / on site.   

All lighting, and anything else you require to display your merchandise to best effect is the stallholder’s responsibility.

Prior to opening at 10.00 am the Officer or Councillor will make a final check on site. All vehicles on the market site will be removed by 9.30am and the Officer will ensure that this is carried out.
Vehicle Movement 

In the interests of vehicle movement during the setting up period, vehicles must be removed from the site and parked elsewhere whilst you fit out and occupy your stall. There are several car parks nearby.
All vehicles on the market site must be removed by 9.30am and during the market, an Officer will be carrying out regular checks to ensure that this rule is adhered to.  

Stalls
All stallholders must keep their stalls open for the entire duration of the opening hours shown above. NO stallholder will be allowed to open late in the morning or close before closing time. In emergencies the agreement of the Officer must be obtained. 

No stall should be left unattended during the opening hours. 

Naked Flames

Naked flames are not permitted within the market site – therefore items such as candles are not allowed to be lit whilst on display.   

Smoking 

No trader will be allowed to smoke within the market area.

Merchandise 

All stallholders’ merchandise will have been passed through the vetting process, and will have to be approved. Any merchandise which does not sit within your standard range, or is dramatically different from products submitted to the vetting committee must be approved by Brixham Town Council. Should an Officer or Councillor deem a product to be dangerous or unsuitable for the market, then it must be removed on request.

Alterations 

No building out or alterations to the existing external structure of the stall will be permitted.

Anything which is attached to the stalls must be removed before you leave the Christmas Market site. 

Regardless of your location within the market, no stallholder is entitled to display products in any location which falls outside of the footprint of their stall. Any queries regarding this should be addressed to an Officer. 

Waste Disposal 

Stallholders must ensure that they keep the site clear of packaging and refuse. They must ensure that the area around their stall is kept clean and tidy throughout the day.  All refuse must be removed from site at the end of the market by the stallholder.
Market Closure 

All stallholders must empty and vacate their stall by 18.30 on Sunday 28th November.  A security firm has been employed to patrol the marquee from market closure on Saturday 27th November until market opening on Sunday 28th November.  Items may be left on the stalls overnight, but this will be entirely at the stallholder’s risk.  Neither Brixham Town Council nor the security firm will be held responsible in any way for stallholders’ goods left on the stalls overnight.
Traders must take away all fixings etc erected by themselves and leave the stall totally empty at the end of the market on Sunday 28th November.  Each stall will be inspected by an Officer before it is returned to storage. 

Public Liability Insurance

All stallholders trading at the Christmas Market must hold “Public Liability” Insurance.  Evidence of this should be provided in advance of the event.  Anyone that doesn’t provide this information will not be permitted to enter the market site and may forfeit their place.  No refund will be made.
BRIXHAM CHRISTMAS MARKET 2010
APPLICATION FORM - WAITING LIST

DEADLINE FOR COMPLETED APPLICATIONS – TUESDAY 30TH SEPTEMBER 2010
	Company name:  

	Name of applicant 
(First name, surname):  

	Contact address: 



	Telephone number (land line essential):  

	Mobile phone number if available:  

	Daytime contact number:  

	Email address:  

	Website address:

	Nature of goods to be sold:

Please detail below as much information on your products as possible.  

Please be aware that any applications from traders will only be considered if they are accompanied by a detailed description and pictorial information of your products. 



SELECTION CRITERIA:

Geographic location of business: (by City, County & Postcode)

Where/how are your products produced:


 FORMCHECKBOX 
  Handmade in Britain

 FORMCHECKBOX 
  Handmade abroad

 FORMCHECKBOX 
  Manufactured

Details of association/organisation/guild registered with (eg British Toymakers Guild, British Association of Fair Trade Shops etc):
(Evidence of this membership should be sent with your application)

Retail mix: Highlight the category below that most represents your main product type.  If you have a range of different products please state the % of each category that you will stock (e.g. clothing 40%, accessories 30% and toiletries 30%)

 FORMCHECKBOX 
 Accessories


 FORMCHECKBOX 
 Children’s toys


 FORMCHECKBOX 
 Clothing



 FORMCHECKBOX 
 Decorations
 

 FORMCHECKBOX 
 Food & Drink


 FORMCHECKBOX 
 Gardenware



 FORMCHECKBOX 
 Glassware


 FORMCHECKBOX 
 Homeware



 FORMCHECKBOX 
 Jewellery



 FORMCHECKBOX 
 Paintings  


 FORMCHECKBOX 
 Photography


 FORMCHECKBOX 
 Print 



 FORMCHECKBOX 
 Pottery/Ceramics

 FORMCHECKBOX 
 Stationery/Books


 FORMCHECKBOX 
 Toiletries    


 FORMCHECKBOX 
 Woodcraft


 FORMCHECKBOX 
 Other (please detail) 



Customer profile: 

 FORMCHECKBOX 

Male

 FORMCHECKBOX 
  Female

 FORMCHECKBOX 
 Both
Age range:

Price range of products: 

Lowest Price: £ 



Highest Price: £

SITE LAYOUT

The Brixham Christmas Market takes place on the Town Square.  
PAYMENT
If you do not include payment with this application you will not be considered for the 2010 Brixham Christmas Market.  Cheques should be made payable to Brixham Town Council.  Those traders who are not successful in their application will be informed and their cheque will be returned.  Successful applicants will be sent a receipt with confirmation of your stall.  We are sure you will appreciate that we have to schedule labour, transport and equipment in advance that cannot be altered at short notice.  This payment is not refundable unless the market is cancelled.  
	STALL SHARING:  

Are you hoping to share your stall with another trader?

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 
       If yes, name of other stall / business:

Please note that all sharers must complete an application form, submit pictorial information and are subject to our selection and approval procedure.  For administrative reasons we require only one of the sharers to be our point of contact, this contact person will receive all payment requests and correspondence regarding the event.  

Has your proposed sharer completed an application form? YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 



DECLARATION & UNDERTAKING

I/We have read the Brixham Christmas Market Information Document and undertake to comply with all terms and conditions therein.  In signing this application form I/we indemnify Brixham Town Council and its officers against any claims, payments, costs or losses resulting from any failure on my/our part to comply with the said Terms and Conditions.
I/We understand that this indemnity also covers any stallholders I/we may wish to share my stall with (subject to Brixham Town Council approval).

I/We give permission for my/our stall’s contact details to be stored on an electronic storage and retrieval system which will be created for the exclusive use of those involved in the organisation of the Brixham Christmas Market.  It will not be used by any third party without prior consent.  

I/We undertake to take out public liability insurance, and to ensure that stallholders sharing our stall will do the same.  Copies of this documentation must be submitted in advance of the event. 

	Signed:  




	Dated:  


Please return completed forms with pictorial information and payment to:
Brixham Town Council, Brixham Town Hall, New Road, Brixham TQ5 8TA
Telephone: 01803 859678

email:
brixhamparish@torbay.gov.uk
CLOSING DATE FOR ALL APPLICATIONS: TUESDAY 30TH SEPTEMBER 2010












