Brixham Town Council – Anti-Bribery and Corruption Policy
1. INTRODUCTION
The purpose of this policy is to establish controls to ensure compliance with all applicable
anti-bribery and corruption regulations, and to ensure that the Council’s business is conducted in a
socially responsible and legal manner.
2. POLICY
Bribery is the offering, promising, giving, accepting or soliciting of an advantage as an inducement
for action which is illegal or a breach of trust. A bribe is an inducement or reward offered,
promised or provided in order to gain any commercial, contractual, regulatory or personal
advantage.
Bribery is a criminal offence. Brixham Town Council (BTC) prohibits any form of bribery. It is
our policy to conduct all of our business in an honest and ethical manner. We take a zero-tolerance
approach to bribery and corruption, whether committed by employees or any person acting for or
on behalf of the Council. We are committed to acting professionally, fairly and with integrity in all
our business dealings and relationships wherever we operate and implementing and enforcing
effective systems to counter bribery.

4. REPORTING
The prevention, detection and reporting of bribery and other forms of corruption are the
responsibility of all those working for us or under our control. All employees are required to avoid
any activity that might lead to, or suggest, a breach of this policy.
You are encouraged to raise concerns about any issue or suspicion of malpractice at the earliest
possible stage. If you are unsure whether a particular act constitutes bribery or corruption, or if you
have any other queries or concerns, these should be raised with the Town Clerk the Council
Chairperson.
You must notify the Town Clerk OR the Council Chairperson as soon as possible if you believe or
suspect that a conflict with or breach of this policy has occurred, or may occur in the future. Staff
are reminded of BTC’s Whistleblowing Policy.
Any employee who breaches this policy will face disciplinary action, which could result in
dismissal for gross misconduct. We reserve our right to terminate our contractual relationship with
other workers if they breach this policy.

5. GIFTS AND HOSPITALITY
We realise that the giving and receiving of gifts and hospitality as a reflection of friendship or
appreciation where nothing is expected in return may occur, or even be commonplace, in our
sector. This does not constitute bribery where it is proportionate and recorded properly.
No gift should be given nor hospitality offered by an employee or anyone working on our behalf to
any party in connection with our business without receiving prior written approval from the
Council Chairperson. Similarly, no gift or offer of hospitality should be accepted by an employee

or anyone working on our behalf without receiving prior written approval from the Council
Chairperson.
6. RECORD KEEPING
We must keep financial records and have appropriate internal controls in place which will
evidence the business reason for making payments to third parties.
All accounts, invoices, memoranda and other documents and records relating to dealings with third
parties, such as clients, suppliers and business contacts, should be prepared and maintained with
strict accuracy and completeness. No accounts must be kept “off-book” to facilitate or conceal
improper payments.
A record will be made by the Town Clerk of every instance in which gifts or hospitality are given
or received.

7. WHO IS RESPONSIBLE FOR THE POLICY?
The Evaluation Committee has overall responsibility for ensuring this policy complies with our
legal and ethical obligations, and that all those under our control comply with it.
The Town Clerk has primary and day-to-day responsibility for implementing this policy, and for
monitoring its use and effectiveness and dealing with any queries on its interpretation.

